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Larry Port, CEO and Co-Founder of 
Rocket Matter. Co-Founder of 
LexCharge.


Worked with thousands of law firms.

Author, writer, speaker on law firm 
efficiency.


larry.port@rocketmatter.com

linkedin.com/in/larryport

Using Excel since the 90’s!

http://www.rocketmatter.com/365webinar
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•Work quickly with numbers

•Grow your practice

•Gain insights quickly


Why spend time learning Excel?
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This may terrify you now…

=VLOOKUP(H2,$B$13:$C$15,2,FALSE)

…but by the end you’ll get it!
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Thought Leadership
Rocket Matter’s content marketing and thought leadership combines deep expertise, 
creativity, and wit. CEO Larry Port is a widely-known speaker and author, performing 
dozens of live CLEs and producing more than one hundred pieces of content each year.

Infographics and eBooks CLE Webinar Series in conjunction 
with Florida Bar

10 Minute Law Firm and 

Lean Law Firm Podcasts
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Free Giveaways!
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Webinar Promotion

Sign up for Rocket Matter before 
April 1 and get:


2 Free Months 
of Rocket Matter!  

www.rocketmatter.com/365webinar
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Microsoft 365 Plans
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•Column Width Adjustments

•References

•Anchoring Cells

•Ranges

•SUMS, AVERAGE, MAX

• IFS

•VLOOKUP


Excel
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Excel for Mac vs Online vs Windows
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References

B12 - Refers to value in cell B12 and 
will move when copied and pasted. 
$B$12 - Will ALWAYS refer to the value 
in B12 
B$12 - Will ALWAYS refer to row 12, 
but column may change. 
$B12 - Will ALWAYS refer to column B, 
but row may change.
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Ranges

B12:C24
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IF

What if you have a condition 
that decides what value a cell 

should contain?
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IF

=IF(condition, value if 
true, value if false)

=IF(H2 < 1500,”not at 
target”,”target”)
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VLOOKUP

What if you need to lookup a 
value in a table?
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VLOOKUP

=VLOOKUP(lookup value,table 
range, lookup column, 
approximate match)

=VLOOKUP(H2,$B$13:$C$15,2,
FALSE)
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CSV files

.csv vs .xlxs?

CSV = comma separated 
values
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Be aware of memory 
implications if you’re 
using Microsoft 365 in a 
browser.


Using a Browser
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Webinar Promotion

Sign up for Rocket Matter before 
April 1 and get:


2 Free Months 
of Rocket Matter!  

www.rocketmatter.com/365webinar
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Larry Port | larry.port@rocketmatter.com

Thank You! 
CLE#4657 

1hr General + 1hr Technology 


