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Worked with thousands of law firms.
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efficiency.
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You’re in Good Hands!



Thought Leadership
Rocket Matter’s content marketing and thought leadership combines deep expertise, 
creativity, and wit. CEO Larry Port is a widely-known speaker and author, performing 
dozens of live CLEs and producing more than one hundred pieces of content each year.

Infographics and eBooks CLE Webinar Series in conjunction 
with Florida Bar

10 Minute Law Firm and 

Lean Law Firm Podcasts
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Microsoft 365 Plans
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Use any of the uncommon ones?
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•Word


•Outlook


•OneDrive


•SharePoint


•Teams


•Excel

Our Tour

•FindTime


•Bookings


•Templates


•Rocket Matter Add-In


•Additional Tools

Send emails with

attachments to:

lportx-rm@outlook.com
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Oh!  One other thing…

Beginner


Intermediate


Advanced
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•Desktop & Online


•Styles


•Practice Management


•Mail Merge


•Conditional Mail Merge

Word
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If there’s one thing to 

take away from this 

webinar, it’s to start using 

styles.

Styles
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•Column Width Adjustments


•References


•Anchoring Cells


•SUMS, AVERAGE, MAX


• IFS


•VLOOKUP 


Excel
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•Desktop vs Online


•Keyboard Shortcuts


•FindTime


•Bookings


•Practice Management


•Advanced Search


Outlook
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Be aware of memory 

implications if you’re 

using Microsoft 365 in a 

browser.


Using a Browser
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•Overview of Sync


•Sharing


•Differences


•Document Versioning 


OneDrive & SharePoint
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Webinar Promotion

Sign up for a Rocket Matter demo 
before Friday, Feb 5 and get:


$100 CREDIT 

toward Rocket Matter!  

www.rocketmatter.com/365webinar
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Larry Port | larry@rocketmatter.com

Thank You! 
CLE# 4436 

1hr General + 1hr Technology 


